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days days, inkes registration fee, students

may request a 'Certificate

Sep! EEN) Siep2 EE) Siep3 EE) Siepl Come

1nrlgse while awaiting
Submission of Graduation Eligibility Graduation Pay Graduation  ©fficial approval.
Graduation Request Verification Survey Fee

Form
" er-k:r?g D ; aga-yzo ;g%
- )

Stens 4@ Sten7 {mm 4 Sstens

Graduation Confirmation of Nomination for Nomination for
Registration Graduation Approval (University Approval
(University Level) Completion Level) (College Level)

R Students may request a
'Certificate of Graduation'
and an 'Official Transcript'
after graduation confirmation.
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Yosunalszanindnwdestiszasssuion GildSeuiesnsudarsnidunisaeld wailonaisusias
Ussuanilswaniden dumeu wazszeznatlunmsaidunssnimuiinendeimun vbtndnwauisade
anugAsasenaslanusyuteoulall
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ACADEMIC AFFAIRS

Online Request form lisi
Graduation & Academic Completion Academic Requests

1. Letter of Expecled o Graduale 16 AddiDrop Foem

2 Official Transert 17 Charge Study Plan

3 Gragualy Confirmation Letlar 18 Cerlify Praject Mifagsmanl Study

4 Unalficial Trascrinl 19, IRB Reguest Farm

20 Postpons Bxaminatien

Eﬂl_ﬂl!lmﬂﬂrl; _5|H|]IS Request 21 Reinstalemunt Request

o SNSRI AT 25 Shady mosu than credits

6. Pestpong Enfolliment

7. Re-Apply Bequest 24 Transtor of Gourse Reguest

8, Study Time Extension Letters & Correspondence

4, Torminatian of Study 25 Imtarvigw Ragquost Latler
Student Records & |dEI1ti|I'||' 28. Sponsarship Request Letiar

27 Bponsor Apprecation Letlar

28, Guest Speaker Invitation Latter
11 Charge of Titke and Namg A Bkl S o il
12, Majar Giange 20, Guest Speakor Appracition Letr

13 Nuw Student Card Special Request Form

Financial Requests A0 Area Parmission farm
1, Tuition Fe Recsipt 31, TOEFL ITP Score Repost

15. Refund Tuition Fed 32 Visa Pupist

10. Cerlificats of Studerd Status

ACADEMIC AFFAIRS
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Important note
« The Callage reserves the fight 10 dacline any

ezt wih ncoma e nformatar o rca - Welcome Message

processing fees

+ Please no:
destroy hatd

o w—Academic Today =

“Sign in with your CMMU S Coloncle )

account by entering your B fogernen

student ID e.g. (65x000x) L " - Document Status
with no “g” and Password” s g You can click [T fornew

s i requestdocument J

ACADEMIC AFFAIRS

Wanagement

DOCUMENT STATUS

Boocument Request
£ On process Document

* Finished Document

Documeant

Tracking 1D.

Document | | Receive Requested
Document Button

Finished Documenl weiling

student receive document

Download Digital
{B -I-Dn-nument
Pes CESE(tep

Payment Button - TR FA i

i
Chalemmsak (4545331

[ s
Docutfieit with peyment T r—— Finiahed Document waiting o %“
‘ Efudenit dawnlded documant ';“._dr'. ].ti

o =
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Document Ref.
Document Type

Payment Method {

ACADEMIC AFFAIRS

" College of Management
Mahidol Uinversity

Welcome
Message

Select
Document +
Type

Bank Transter

Document Reference: 202532852
Doctrment TyprOfficiol Transcript

Seslect Payrnent Method

Pay by Credit Card

° 5CB-COLLFGE OF

MAMACEMENT
MAHIDOL 01
BHGO0ODOIOTTORILL
I0aEaZEED

0000 THR

CLOBAL CARD
0 VISALE

T

Ban

chatermsak g mailzom

R T —

5
!{\é}.{/}d i

Pay by Bank Transfer

[m—

[ET—

Note
1. Pay at SCB bank counter only or
2. Use SCB mobile application scan

barcode ta pay

REQUEST NEW DOCUMENT

ACADEMIC AFFAIRS

[ Document Type
Grachsation & Academic Completion
» 4. Unotfcial Tranaonpt
Enroliment & Status Request
+ B Leave of Abience
- 4. Postpone Enruliment
7. Be-Apply Fisquost
- 8. Blisdy Ll
+ 8. Tenmination of Sty

]

Online Request form list

Graduation & Academic Completion
1. Letter of Expected to Graduate
2. Official Transcript
3. Graduate Confirmation Letter
4. Unofficial Transcript
Enroliment & Status Request
5. Leave of Absence
6. Postpone Enrollment
7. Re-Apply Request
B. Study Time Extension
9. Termination of Study

Student Records & Identity
10. Certificate of Student Status
11. Change of Title and Name
12. Major Change
13. New Student Card

Financial Requests
14. Tuition Fee Receipt
15. Refund Tuition Fee

Academic Requests
16. Add-Drop Form
17. Change Study Plan
18. Certify Project Management Study
19. IRE Request Form
20. Postpone Examination
21. Reinstatement Request
23. Study more than 9 credits
24_ Transfer of Course Request

Leiters & Correspondence
25. Interview Request Letter
26. Sponsorship Request Letter
27. Sponsor Appreciation Letter
28. Guest Speaker Invitation Letter
29. Guest Speaker Appreciation Letter

Special Request Form
30. Area Permission form
31. TOEFL ITP Score Report
32, Visa Purpose

A @ e
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ege of Management

1. Expected to Graduate
Document Fee: 100 Baht
Preparation: 7 Days

DOCUMENT INFORMATION

2. Official Transcript
Document Fee: 100 Baht
Preparation: 7 Days

3. Graduate Confirmation Letter 4, Unofficial Transcript
Document Fee: 100 Baht Document Fes: - Baht
Preparation: 7 Days Preparation: 3 Days

“This temparary document centifies that
the student has compisted alf acadenic
requiraments and Is in the process of final
approval by the Uniersity Council for
afficial graduation. ™

College of Management

Mahidol University

5. Leave of Absence
Document Fee: - Baht
Preparation: 7-14 Days

L A

 ecx | s [ aecx | oomer

“The Officlal Transcript will be issued in
digital format. Should you require 8 hard
copy, please contact the Academic Affairs
Office for further assistance.

The Officlal Transcript Is valid for 60 days.
It you do not coliect the document within
this period, the College resenves the right
to aispose of it. "

“The Graduation Confirmation Letter will
be issued after your gradustion, following
approvad by the University Cowncil.

“The Unofficial Transcript will be issued in
digital format, Should you require & hard
copy, please contact the Academic Affairs
Office for further assistance.

The Official Transcript is valid for 60 days.
# you do pot colisct the document within
this period, the Collegs resenves the right
fo dispose of L™

The Unofficlal Transcript is valid for 60
days. If you do not collect the document
within this period, the Collsgie reserves the
right to dispose of it.™

DOCUMENT INFORMATION

6. Postpone Enrollment
Document Fee: - Baht
Preparation: 7-14 Days

7. Re-Apply Request
Document Fee: - Baht
Preparation: 7-14 Days

8. Study Time Extension
Document Fee: - Baht
Preparation: 30 Working Days

' ™ o ™
Prease snecty e 1| academi: ¥ P e Pre-
Courseimmediately?
@ vex i would like 1o nudy thiy n
o Ak Ly R ® u
ey ® Coon
Your ks "Academic Affairs staff will contact you wa
Wasnt ohane aremall to recantirm your decision.
paid. FPlease nota that if no confirmation /s
-+ recedved within 20 days, your request will
goa , k be considersd muil and void.”
L v
“Students requesting a leave of absence \ m
Must pay the maintain-stEu y A - =

= from the semester star; otherwiss,
their student status at CMMU will be
rerminated.

A leave of absence may be requested for one
semester af 8 tima, up 1o 4 of Wi

NE SEmasters

A @ e
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“Academic Affairs staff will contact you via
phone or email to reconfirm your decision,

lease note that if no confimnation is
recelved within 30 days, your request will
be constdered null and void.”

“Academic Affairs staff will contact you va
phone or emall to reconfimm your decision.
Please note that if no confirmation is
recaived within 30 days, your request will
be considered null and void.”
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DOCUMENT INFORMATION

9. Termination of Study 10. Certificate of Student Status  11. Change of Title and Name 13. New Student Card
Document Fee: - Baht Document Fee: - Baht Document Fee: - Baht Document Fee: 180 Baht
Preparation: 7-14 Days Preparation: 3 Days Preparation: 3 Days Preparation: 3 Days

™ g B

P WariaTa CoE

B o frie seleciad.

“Academic Affairs stadf will contact you via
phone or email to reconfirm your decision.
Please note that if no confirmation is

received within 30 days, your requast will m | swnse esquEsr

be considered null and void. ™ h

*The student 10 card must be collected In
persen. Please contact the Academic
Affairs ataff on the 10th foor ro arrange the
pickup, ™

“The Cemification of Student Status is valid
for B0 days. Students may download the
POF version for use; however, if 3 hard
copy s required, it must be collectad
within 60 days from the date of Issuance.
Afrer this perfod, the College resernves the
right to dispose of expired documeants.”

= gumislszhanlrm

College of Management

Mahidol University

DOCUMENT INFORMATION

14. Tuition Fee Receipt 15. Refund Tuition Fee 17. Change Study Plan 18. Certify Project
Document Fee: - Baht Document Fee: - Baht Document Fee: - Baht Management Study
Preparation: 7-14 Days Preparation: 7-14 Days Preparation: 7-14 Days Document Fee: - Baht
g 'S By Preparation: 30 Days
Required Document P
Brawsa. Ha Mo selactoo
B Mo Ml selpcten
Browa
“Academic Affairs staff will contact youw via
phone or email to reconfirm your decision.
Pledse note that if mo confirma
received within 30 days,

be considerad null and vold. ™
*Students must specify the semeaster in

“Students are required to present the SCE
widch they took the course MGMGEDS

iszuad bill payment slip to the Academic \ y
Affairs Office on the 10t floor i order to Project Management.”
obtain the efficial CMMU receipt. The “Retunds will be transferrad to the SCB

College resarves the right to withhold the account associated with the student’s

issuance of the recelpt if the bill paymeant provided account number. ¥ no SCB

slip is not submited.” accountis avallabfe, 8 chagus will be

issued instead.”

ACADEMIC AFFAIRS

A @ e
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Mahidol Uriversity

19. IRB Request Form
Document Fee: - Baht
Preparation: Depend on Ethics
on Human Committee

Lo L smervan]

“Submit the fintshed docunment alomd with
required documsnts from this lnk™

College of Management

Mahidol University

DOCUMENT INFORMATION

20. Postpone Examination
Document Fee: - Baht
Preparation: 30 Days

21. Reinstatement Request
Document Fee: - Baht
Preparation: 7-14 Days

22, Study more than 9 credits
Document Fee: - Baht
Preparation: 30 Days

Fowee hodiessece)

D

“Students 1

i5t SUbDMIE 3 requast fo

postpone an examination at least 7 days in
advance of the scheduled exam date,”

-

L A

“The relnstatemant of student status will be
considered complete only after the student
has fully paid the refstatement fee ™

“Students are allowed to register for mors
than 9 credits no mors than twice
throughout their entire period of study. The
madmum pumber of credits aflowed in
such cases is 12. To be eligible, students
must have earned a GPA of 3.50 or higher
In the semester preceding the one in wihich
the requast is made.”

=

Required Docurment
Brorwse e (b6 B0
EXirwis i s

DOCUMENT INFORMATION

24, Transfer of Course Request
Document Fee: - Baht
Preparation: 7-14 Days

“For students enrolied in the CM M Credit system
oniy. To request a course transfer from the CM M
Credit program to the reguiar degres program, the
course must have been completed with 3 minimum
grada of B or higher in ardar to be eligible for
transfar.”

— ]

31. TOEFL ITP Score Report
Document Fee: - Baht
Preparation: 7 Days

“The TOEFL ITP soore report can be requested only
once. For any additional coples, please contact
TS girectly. The scors report is valld for two years
from the date of the test. The Collegs reserves the
right to permanently desiroy the document Lpon its
expiration.”

30. Area Permission form
Document Fee: - Baht
Preparation: 7 Days

e

“Please download the request form from
the provided ink. Complete ail required
information, including the floor plan and
Layout, and submit the farm through this
system.

A @ e
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DOCUMENT INFORMATION

25 - 29. Letters & Correspondence
Document Fee: - Baht
Preparation: 7 Days

25. Interview Request Letter

26. Sponsorship Request Letter

27. Sponsor Appreciation Letter

28, Guest Speaker Invitation Letter
29, Guest Speaker Appreciation Letter

“Raquests for officlal leftars, such as sponsorship (smers or
Huast speaker imvitations, are valid for 30 days from the
date of issuance. After this period, a new request must be
submitted if the document is still required.”

ACADEMIC AFFAIRS

College of Management
Mahidal University

DOCUMENT INFORMATION

32. Visa Purpose
Document Fee: - Baht
Preparation: 30 Working Days

Browsi. Mo ik sakond “Academic Affairs staff will contact you wa phone
or email to reconfirm yowr decision. Pleasa note
that if ro confirmation is received within 30 days,
your request will be conskdered null and void.”

ACADEMIC AFFAIRS
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